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A Brief Guide to the KSDE License Lookup 
Disclaimer: This was written primarily for districts claiming staff for state special education reimbursement. 
Screenshots have been modified to improve readability (I took out a lot of white space) and protect teacher information.  

CLICK ON THE SECTION HEADERS 

 You can click on each of these to get search options or information.  Application 
Status is what used to be at the top of the license lookup. 
 

 

Applied for a License. 

 

Name/Educator ID: This is the name the individual submitted to KSDE and their official KSDE ID number. Regardless of what 
endorsements they get or the status of their license, this ID number will be their unique identifier with KSDE.  

Expired License History: This applicant has never held licensure from KSDE. 

Application Status: Application in process includes any change to existing licensure as well as new license applications. 

Status Date: Shows the last time the record was touched by Teacher Licensure. It is likely the 11/2/20 date reflects the date that a 
request for information was sent to the applicant. Applications may be purged after 90 days of inactivity, so this applicant needs to 
respond as soon as possible. 
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Substitute License 
There are two types of substitute licenses in Kansas, SUB and ESUB. The time 
a SUB (Substitute) or ESUB (Emergency Substitute) is allowed to substitute is 
on their license. The substitute regulations may be found at K.A.R. 91-31-3 
4(b). Licensed teachers may substitute in any area or grade they are not 
licensed in for up to 125 days per school year. 

Above is the license for an Emergency Substitute. At the bottom of the license 
is a section for Education with the words “No Education data found”. Had this 
person submitted evidence of a college degree (Bachelors or higher) to KSDE, 
the college, year of degree, and degree would be listed in this section and the 
license would state “You may substitute up to 60 school days each semester in 
one school district. You cannot substitute for more than 15 days in the same 
assignment.” 

Note that this license has a “Print License” button in the top section. This 
allows a formatted certificate to be printed.  This button is only available when 
a license has been approved and is active.  

 

 

Full Teaching license 

 

Using the information visible, we can form a fairly 
accurate timeline of this teacher’s licensure history. Look 
towards the bottom of the information to “Expired 
License History”. 

This teacher has had an esub in the past and had a 
provisional license in Gifted before getting the full 
endorsement. Their Initial license was from 2019-2021 
and the High Incidence and Elementary endorsements 
date from that license. 

What can this teacher do? 

This teacher has Elementary K-6 and the special 
education endorsement High-Incidence 6-12. The special 
education endorsement is not a content endorsement 
and does not enable the teacher to be the sole teacher 
of a classroom. 

This teacher is able to teach general education students 
in grades Kindergarten through grade 6, but not grades 
7-12 or early childhood. They are able provide gifted 
services to students K-12. In grades 6-12, this teacher 
could co-teach with another teacher correctly licensed 
for content, or consult on IEP services, or provide IEP 
services directly to students identified with “high 
incidence” disabilities, but could not be the sole teacher 
of a classroom due to the lack of a content endorsement 
for those grades. 

As a substitute, this teacher could teach any grades. 
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