
Webinar #5 DLM spring window
Feb 5-April 26, 2024



Spring Window
Essential Elements for ELA 
and Mathematics
• Testing is required to meet blueprint requirements

• EEs are selected in the Instruction and Assessment 
Planner

• Test administrator can choose the same or different EEs 
as the fall window

• Linkage level recommendation for an EE in the spring 
window is based on student performance in the fall 
window if it was tested. Otherwise, it is based on First 
Contact Survey

• Testlet Information Page needs to be reviewed prior to 
testing.

• Results contribute to a student’s final, end-of-year 
Individual Student Score Report

Essential Elements for Science
• Administration tasks for science are in the Test Management 

tab in Educator Portal (EE are not selected in the Instruction 
and Assessment Planner).

• Retrieve the Testlet Information Page (TIP) for the first testlet 
in Test Management. Gather needed materials before 
beginning the assessment, including printing the picture-
response cards for testlets at the Initial linkage level

• Assess the student on the first testlet in Student Portal

• As other science testlets become available, retrieve the TIP, 
gather materials, and assess the student in Student Portal

• All 9 Essential Elements are required to be assessed, 
therefore there is no blueprint.



• If a student transfers from another KS district, everything that 
was completed in the previous district will transfer. We ask that 
you enroll the student and continue to work on meeting the 
blueprint requirements.

• Need not test date – follow the 2023-2024 Kansas Assessment 
Program Overview

• Students entering the district after 3/18/24 due not need to be 
enrolled in the DLM or tested by the new district.

Late enrollments

https://www.ksde.org/LinkClick.aspx?fileticket=BZoIi-PYDKw%3d&tabid=407&portalid=0&mid=4248
https://www.ksde.org/LinkClick.aspx?fileticket=BZoIi-PYDKw%3d&tabid=407&portalid=0&mid=4248


2023-2024 Kansas Assessment 
Program Overview

The Alternate ACCESS 
window is the same as the 
KELPA window



• The Alternate Access assessment window is the 
same as the KELPA window

• January 29th – March 8th

• For English Learners with a most significant 
cognitive disability

• The test administrate must complete the required 
training on the WIDA secure site before 
administering Alternate ACCESS

• The person most familiar with the student and their 
mode of communication should administer the 
assessment.

WIDA Alternate ACCESS



Test Security and 
Ethics Issues



• Exit does not save – 
• Testlet opened outside of school hours – evenings and weekends

• Teacher viewing testlet ahead of time – this is a security and ethics issue that is addressed in 
the DLM required training

• Test reset
• Testlet was left open on the student’s testing device and DLM reset it at 11:05 pm – 

this is a security and ethics issue
• Other

• These require the assistance of the DLM service desk to dig deeper into the 
individual situation

• Submitted
• Testlet was opened and submitted outside school hours 

• Districts need to be monitoring and addressing these test security issues
• KSDE will be monitoring the data.

Testing Outside Hours



• DLM research team has determined the amount of time that 
is not reasonable to complete a DLM testlet 

• ELA – 60 seconds or less
• Math – 30 seconds or less
• Science – 30 seconds or less

• This is a testing irregularity that needs to be monitored and 
addressed by districts. 

• District can request for a testlet to be reset – email 
crogers@ksde.org the SSID and testlet name

• KSDE will be monitoring the data – continued patterns of 
irregularities could result in tests being invalidated

Tests Completed in Short Time

mailto:crogers@ksde.org


Manage Tests

Instruction and Assessment Planner



Student Activity Table



Accessing the Essential Element 
Performance Report



Essential Element Performance 
Report



1. Select Reports/Alternate Assessment Reports/Instructionally 
Embedded.

2. Select Performance Report from the drop-down menu.

3. Enter filters. These fields will be prepopulated for the Teacher role.
4. After selecting a subject and window, select on of the hyperlinked 

student names to download the report.

Performance Report from Reports Tab



Kansas 
Blueprint/Record 
Sheet
Planning for the Spring Window



Kansas Blueprint/Record Sheet

Kansas Essential Elements 
Blueprint/Selection Record 
Math and English Language Arts 
by Grade (PDF)

https://www.ksde.org/Portals/0/SES/DLM/KSDE-EE-Blueprint.pdf
https://www.ksde.org/Portals/0/SES/DLM/KSDE-EE-Blueprint.pdf
https://www.ksde.org/Portals/0/SES/DLM/KSDE-EE-Blueprint.pdf
https://www.ksde.org/Portals/0/SES/DLM/KSDE-EE-Blueprint.pdf


Record Sheet – grade 3 math



Essential Element by Linkage 
Level Data

Kansas Essential 
Elements by Linkage Level 
Data: Grade 3-Grade 
11 (PDF)

https://www.ksde.org/Portals/0/SES/DLM/KSDE-EE-LinkageLevels3-10.pdf
https://www.ksde.org/Portals/0/SES/DLM/KSDE-EE-LinkageLevels3-10.pdf
https://www.ksde.org/Portals/0/SES/DLM/KSDE-EE-LinkageLevels3-10.pdf
https://www.ksde.org/Portals/0/SES/DLM/KSDE-EE-LinkageLevels3-10.pdf


Grade 3 Math



Planner vs. Kansas 
Blueprint/Record 
Sheet
A comparison using 4th grade math and 10th grade math



4th Grade math blueprint – Claim 2
Instruction and Assessment 
Planner

Kansas Blueprint/Record 
Sheet



4th Grade Math – Claim 4



10th Grade Math - Planner



High School math



Selecting and 
Assigning EEs
How to Create Instructional Plans for the DLM 
Alternate Assessment

This is a resource posted on KSDE and 
DLM/Kansas page.

https://www.ksde.org/Portals/0/SES/DLM/DLM-InstructionalPlans-Creating.pdf
https://www.ksde.org/Portals/0/SES/DLM/DLM-InstructionalPlans-Creating.pdf


Instruction and Assessment Planner
1. Open the blueprint by clicking on the blue arrow for ELA or 

math.
2. Click on the     for the Essential Element and linkage level you 

want to assign.
3. Select begin instruction.  The mini-map can be viewed by 

clicking on the pdf icon. The EE will now show Instruction in 
Progress

4. Instruct the student. When instruction is complete, click on 
the     and select instruction complete assign testlet.

5. To view the testlet information page click on the   ,.



Selecting and Assigning EEs on KITE



Science
Grades 5, 8, and 11



• 9 science testlets per student (grades 5, 8, and 11)
• The system chooses the EE from the blueprint and selects the 

linkage level – based on the first contact survey.  Teachers can not 
change the linkage level.

• Linkage levels are adjusted by the system based on the student’s 
performance on the pervious testlet.

• Students will only receive one testlet at a time.  You must wait up to 
30 minutes for the next testlet to appear.

• Retrieve the Testlet Information Page for testlet in Test 
Management.  Gather needed materials before beginning 
assessment, including printing the picture-response cards when 
needed (initial linkage level)

Science – Year end



Monitoring progress for science
On Student Portal

On Educator Portal Test Management screen

Testlet Information Page



Monitoring Blueprint
Completion



Monitoring Blueprint Completion 

Blueprint not complete Blueprint complete



Field Test Items



Field Test Testlets
• ELA, mathematics, and science – after completing the blueprint 

requirements, the student may receive zero or one field test 
testlet in each subjects.

• The linkage level may be one above, one below, or the same as 
the operational Essential Element that was tested.

• Testlet Information Pages for field test testlets for all subjects 
are accessed in the Test Management section.



Submitting Writing 
Samples
In Educator Portal



Educator Portal Surveys
1.Select the Surveys tab.
2.Select the DLM Writing Sample Upload link in the 

table.



Step 3 – 
submitting 
writing 
samples

3. The system will
open the writing 
sample upload 
form.



Step 4- 
submitting 
writing 
samples
4. Select student

• The system 
will display all 
students 
rostered to 
the teacher.



Step 5 – submitting writing samples
5. Select the student’s completed writing testlet 
the writing sample goes along with.
•  The system will display the student’s 

completed writing testlet(s).



Writing testlet not completed 
NOTE: Teachers will not be able to submit a 
writing sample for a student if the student has 
not completed a writing testlet.



6. Select Choose File and select the writing 
sample file to upload.



7. To upload more than one file, select multiple files.
8. Select the Submit button.



Details
To download, review, or delete writing sample files, select 
the Details link. 



Responses
• Select the 

response link to 
download/view 
the uploaded 
file.

• Select the trash 
can icon to 
delete the 
uploaded file.



HGSS Classroom Based 
Assessment

Required for grades 4, 7, and HS



History/Government Social Studies 
(HGSS) Classroom Based Assessment
• 2023-2024 School Year: Required Field Test (Grades 4, 7, 

and HS)
• Scores submitted in EOYA KIDS Collection

• Fields D78, D79, D80
• Submit EOYA Record 

• History, Government and Social Studies Alternate 
Rubric and Information

• DLM webinar - December 7, 2023, DLM fall test 
window wrap-up and everything you need to know 
about the new HGSS classroom-based assessment 
for 4th, 7th, and High School who take the 
DLM. Slides (PDF)

https://www.ksde.org/Portals/0/SES/DLM/HistoryGovernmentSocialStudiesFieldTestAlternateRubric.pdf
https://www.ksde.org/Portals/0/SES/DLM/HistoryGovernmentSocialStudiesFieldTestAlternateRubric.pdf
https://www.ksde.org/Portals/0/SES/DLM/20221201.pdf


Important 
Reminders



Backup Plans
• Plan for instruction and assessment throughout the window
• Consider unforeseen circumstances 

• Student absences
• Test administrator absences
• Longer than expected assessment sessions
• School cancellations
• Technology issues



Test Administration

• Allowed 
• Taking breaks
• Logging into Student Portal for 

the student, navigating across 
screens, and entering the 
student’s chosen responses

• Using special equipment for 
positioning

• Using an interactive whiteboard 
to project the student’s testlets

• Human read aloud

• Not Allowed
• Influencing a student’s responses
• Hints or hand-over-hand guidance
• Previewing a student’s testlet 

ahead of time then teaching the 
student the answers

• Removing/reducing the number of 
response options

• Adding pictures or 
communication symbols to 
response options that are text 
only



• Communicate with your test coordinator if you have a student who 
needs an SC code entered.

• Special Circumstance Codes for Kansas Only enter 1 SC code per 
subject. Test coordinators can’t enter the SC code until the First 
Contact Survey is completed and 1 EE is assigned for testing.

• Test coordinator emails KSDE jewing@ksde.org with the SSID, SC 
code, and reason. (SC 08 and SC 39)

• SC codes need to be entered for the spring test window before the 
test window closes on April 26th, no codes can be entered once the 
window is closed.

Special Circumstance Codes

https://www.ksde.org/Portals/0/SES/DLM/DLM-SpecialCircumstanceCodesKANSAS.pdf
mailto:jewing@ksde.org


• Test coordinators can access a data extract showing which 
students have SC codes entered.

Report for Test Coordinators



Empowering 
Teachers!



ALL WEBINARS BEGIN 3:00 P.M. CENTRAL STANDARD TIME
• April 11, 2024: DLM wrap-up – What needs to be finished by April 26?

Join Zoom Meeting
•  Meeting ID: 897 7927 3623 
• Passcode: 947213
• One tap mobile: +13462487799,,89779273623#,,,,,,0#,,947213# US 

(Houston)

Upcoming DLM Webinar

https://us02web.zoom.us/j/89779273623?pwd=UW5JeUw3N2xDZlBSWFJteW9JSzJMdz09


The Kansas State Department of Education does not discriminate on the basis of race, color, national origin, sex, disability or age in its programs and activities and provides equal access 
to the Boy Scouts and other designated youth groups. The following person has been designated to handle inquiries regarding the nondiscrimination policies:  KSDE General Counsel, 
Office of General Counsel, KSDE, Landon State Office Building, 900 S.W. Jackson, Suite 102, Topeka, KS 66612, (785) 296-3201.

Contact Information

Cary Rogers
Education Program Consultant
Special Education and Title 
Services
(785) 296-0916
crogers@ksde.org 

mailto:crogers@ksde.org
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