KANSAS STATE DEPARTMENT OF EDUCATION

SAVE THE DATE

Annual Commercial School
and Instructor Renewal

\

Listed below are forms to apply for a 2022
Commercial Driving School Operator’s License.

The fee for a school operator’s license is $25.00. Each application for an instructor’s license must include a
$5.00 fee. These forms can also be accessed by visiting the KSDE Driver Ed Website under Driver Education.

Required forms have been turned into fillable forms and/or online forms. Check or money orders for fees will
still need to be sent through the mail.

Please complete and return the following forms by November 12, 2021 if you wish to operate your school
after December 31, 2021 to (BOX BELOW MAY BE USED AS A LABEL) rmeinholdt@ksde.org

| DRIVER EDUCATION :
I KANSAS STATE DEPARTMENT OF EDUCATION

900 SW JACKSON STREET, SUITE 106 I
TOPEKA, KS 66612 |

[ One 9-416-102(R) (Driver Training School Operator’s License Application), include $25.00 fee.
[0 One 8-03-08-100(R) (Driver Training School Operator's Bond)
00 One 179E(R) for each vehicle to be used for behind-the-wheel driving. A copy of a Certificate of
Insurance currently in effect is sufficient to be included.
[ One 0-416-101(R) for each instructor who will be teaching, include $5.00 fee per instructor.
[0 One 0-416-100 physical form for each instructor dated on or after January 1, or a copy of said physical
form which is then good through December.
0 Instructor applications mustinclude a current DMV driving record. (Dated within 3 months of issuance
of license.)
Classroom Instruction and Behind-the-Wheel Instruction Forms - Forms 0-03-02-104(R) and 0-03-02-
106(R) are to be used to report both the classroom instruction and behind-the-wheel instruction for each
enrollee during the 2021 calendar year. These completion forms are due by January 31, 2022.

Vehicle Insurance - Each vehicle used for training must be covered by the required amount of insurance. A
current certificate of insurance must be on file in this office. The certificate of insurance should include:

1. Make, model, and year o KSDE listed as an interested party to be

2. Amount of coverage notified if insurance is to be cancelled.

3. Driving school name

The Kansas State Department of Education does not discriminate on the basis of race, color, national origin, sex, disability, or age in its programs and activities and provides equal access to the Boy Scouts and other
designated youth groups. The following person has been designated to handle inquiries regarding the non-discrimination policies: KSDE General Counsel, Office of General Counsel, KSDE, Landon State Office Building,
900 SW Jackson, Suite 102, Topeka, KS 66612, (785) 296-3201. Rev. 11/13/2020


https://www.ksde.org/Agency/Division-of-Learning-Services/Career-Standards-and-Assessment-Services/Content-Area-A-E/Driver-Education/Commercial-Driving-Schools
https://www.ksde.org/Agency/Division-of-Learning-Services/Career-Standards-and-Assessment-Services/Content-Area-A-E/Driver-Education/Commercial-Driving-Schools
https://www.ksde.org/Agency/Division-of-Learning-Services/Career-Standards-and-Assessment-Services/Content-Area-A-E/Driver-Education/Commercial-Driving-Schools
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Agency 91
Kansas State Department of Education

frticle: T —{Commescial Deivers’ Training Schools
Erinisbls Formast

£1-T-4. Liconsex required for instruction. (a] The owner, operalor, parines, or any officer of a drivers' imaining schoal, or any other person, shall not give
imstructions for compensation in the operation of malor vehicles, unless $he person is the holder of an instrucior's license issued by the state board and is the
pass=ssor of @ valid Kansas driver's hoenss.

{b) Appication for instuciors’ fcens=s. The applicant for an initial or renewal kcense shail:

(1] be al least twenty-one (21) years of age;

2] present o the siabe board evidence of six |6} semesier hours of credit in driver education and three (3] semester howrs in general safety from an
accredited college aor university, or have a valid Karsas tieacher's cerificate coded for drivers education; and

{3] filed with the stabs board, on a form prescrbed by e state board, a physical examination report and a health cetificate.

{c) Fee, insfrucior's ficense. The instrucior's licerss shall be walid for the calendar year, and the anmual fese for the inital license or rerewal shall be fiee dollars
155.00).

d)] Camying ivsfructor'’s fcanse. The instrucior's license shall be caried by $he instrucior 2t all Smes while giving driving instrudtions, or when acocompanying
an applicant for a driver's lioense to the office of a driver's icenss examiner.

] Loz, muliated, or destroyed hoenses. Ehould a lcense be lost, muslated, or destoyed, a duplicate license shall be issued upon proof of the facts. and
payment of a fee of five dollars ($5.00) and, in the case of a mutiated license, the susmender of the cense. Proof of facts shall consist of:

(1) the dabe the license was iost, mutlated, or destroyed; and

{2] the droumstances involving the loss, mutlaSon, or destnuction.

{f) Swrrencer of instrudtar’s icense. An insfucior's license shall be sumenderned (o the state board mmedialely wpon termination of an instrucior's services. with
fhe drivers’ fraining school designated on the icense. (futhorzed by K S04 &2TE; sffectve Jan. 1, 1986; amended Jan. 1, 1970 amended May 1, 1978}

Kansas Statutes
Chapter 8. —AUTOMOBILES AND OTHER VEHICLES

EITE Dirivers' ining wehowdbe quakficali i | tor af wrleal. Every porem moordes o quahly a6 an melrictor for a devmy school shall meet the follesing
najuiesenls

|&) Peosenl o the slile bossd cvidense of: {1 Cradil in divver cdhicaivon dnd saficty S an accrsdied oalloge o imiversily aqéivalenl lo cenbits o Thoese sobpocts which are soguired
of insruclies in Be publc sl of Kamad: (T having o valid Kanes toicher's cemaficdie codad Gt driver alscationl or (3] avieg complaial al Lot 30 bours of clseiom ol 24
Teriirs ol Beduanl the whocl bremsieg: imder the deed supervmion ol an imlivalual wise s p iy L 2ol ik an by the stale bossd urafer paragsaphs | [y or (2] end who bid besn
cuntmissiialy liceassd mnd whe e soively indrieted dudonls for & poricd ol o leis e yean

{bl Hove baowkdge of the Kanias opentan hfsiaver lnghs sy ridecdd gride croasing salcly peogram.

{e) Be phyically able b operals salcly o mslor Vekade aml 1o irain others @ the operation of sk vohicles.

fdl Provale a contificale of el T o madical declor stating el sich person n free [hom coaligious &scaie

{el Hald & valall Kanies devess’ lisenss.

A7) Pay 1y the sisie bound an spplssalion o of 55

Hispary: L 1965 i 72, 4L 1969, ch IO 55 L 1994 ch. 20, 1 July I

The Kansas State Department of Education does not discriminate on the basis of race, color, national origin, sex, disability, or age in its programs and activities and provides equal access to the Boy Scouts and other
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