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Agenda

What is SRE?

Student Record Exchange (SRE) Who uses SRE?
How does SRE work?

® Request flow
KSDE Information Technology SRE b ¢ System Navigation
Who do | contact when | have questions?

SRE Overview

® SRE is available free of charge to all districts to
facilitate secure and efficient electronic
exchange of student records as students move
between schools in Kansas.

. SRE takes advantage of KSDE’s common
What is SRE? : authentication system and a method for
encrypting information over the internet to
provide an efficient, safe and secure way to send
and receive student records.

SRE Overview: FERPA

® FERPA does allow the disclosure of education
records by a sending school to a receiving
school.

As part of the request process within SRE,

both a prior school and an enrolling school Who uses SRE?
will be required to certify that a records

request meets specific elements as it pertains

to a student transfer.
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SRE Users SRE Users: Available Roles

® SRE is available for use by the following
bUIldIng types: Send Receive « Submit a student records request
. * Attach student records to the request
® Public schools ” * Update the status of a request
* pri t h | * View the student records attached to the request
rivate schools
Send Only * Attach student records
® Service centers - * Update the status for requests
® Special education cooperatives and interlocals

Receive Only * Submit a student records request
* View the student records attached to the request

SRE Contact SRE Contact

® The Student Record Exchange Contact is

The Directory Updates system contains an
yp ¥ located on the Building Data screen.

SRE Contact for each building in each district.
The email for the SRE Contact is where the

alert is sent indicating that activity has
occurred in SRE for that building.

Resource: SRE Contact in Directory Updates Resource: SRE Contact in Directory Updates

SRE Overview: Data Flow

How does SRE work?




SRE Overview: Request Process Flow

Initiates Request

Receives email notice

Waits for reply,

¢ Downloads records if
uploaded by School B to SRE

* Marks request status as
“Request Completed”

o |f there are problems with
the records or additional
records are needed, update
the original request with
Request Updated”

SRE: Dashboard

Logs into SRE and replies
to request

* Sends records via
outside method or sends
records via upload
method

* Marks request status as
“Request Responded” in
SRE

Replies to updated request

® The first screen you see when you log in to

SRE is the Dashboard.

® The five most recent requests are displayed.

® Depending on your access level, you will see
requests that you have made, requests that
other schools have made, or both.

Search School Contact Info
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Dashboard

SRE: Dashboard

—— Color status
indicators for request

with Last Modified
date over 7 days old.
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Sample Data

SRE: Search School Contact Info

® The Search School Contact Info screen is where
you will look for the SRE Contact information
for any building that is eligible to use SRE.

Select the student’s prior school district from

the dropdown list.

A list of buildings for that district is displayed in
the table.
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SRE: Search School Contact Info

.
Sample Data -
’“‘
Student Search

SRE: Student Search SRE: Student Search

Child Search
NOTE: If a KIDS I is entered, all other fieids are ignored
Statg Stusent 1D (KIDS 1D}

® This screen provides the ability to search for a
student in the KIDS system.

® The student search feature requires you to

have a few basic pieces of information about
the student to complete the search.

Chidfs Logal Fist Nana

Ghie's Legal Midde Nome:

Chifs Logal Last Name:

Generation Cote Gender ~] Do of Batn

Geada Level [37 B 2 yaws o v

Black or ATrican Amrican

Native Hawaiian or ofhar Pacifc
Isiander

Writs

Child's Ethnicty
Hispanic/Latino O Nat Hispanic/Latno
Find oo | [ Girar

Gentication

Hamsas '\ H
poreot
Education

Sample Data

SRE: Student Search

SRE

Matsh Frababitt,
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SRE: Submit Request

® There are several ways to reach the Submit Request

screen:

® Select the “Submit Request” link in the left navigation
pane
Select the “Request Records” link from the “Search School
Contact” screen
Select the “Requests Records” link from the “Student
Search” screen

above appears
at the bottom
of the screen.

Sample Data

4131377829 6/28/199)
L, | [eee SRE

1
“| enrollment or transfer

SRE: My Requests SRE: My Requests

® This screen displays the same information
that is displayed in the “My Requests” table
on the “Dashboard.”

Dashboard
Bearch School Contact Info
Submit Request Sample Data

My Requests

Received Requests

Student Search

Yo Ya

wamsas A\, )} Repos xamsas A\, )}
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SRE: Received Requests

L T —
e ® This screen displays the same information
that is displayed in the “Received Requests”
- table on the “Dashboard.”

SRE: Received Requests

/1’

View Records Request

SRE: View Records Request

SRE: View Records Request

. ” - ! Sample Data
Elve Mentary | T

® This screen displays the same information
that is displayed in the “My Requests” table
on the “Dashboard.”

s v a
Contact information for both
schools is displayed at the bottom
of the screen




Manage Documents

SRE: Manage Documents (Prior School)

Manage Documents

Attached Files

[rTR———

appear in this section for you to download.

Attach & New File

Fleazs posste S0l 201, 0L 506, 55, K, B, S TN, g3, P4, 109, ST, 20, 00, B4, WL D95 B, PO DERL DO, 6 T Seman ocuman

A he it upisa 1t excesds 00 or e s e s e than 25 Characies ae canais Ny Enasaclers OMer S lemers, MUSDers, an Spaces

Choose a record ype:

mmneson Recerss omer

. celect i
lmu===:::{_______q somple et

Otner mcumems
Thes s o o o

SRE: Request Status

Request Submitted
Request Responded
Request Completed
Request Updated

Request Submitted Enrolling School Submitted request

Request Responded Prior School attached records or sent them by
fax or mail

Request Completed Enrolling School downloaded or received the
records Recol ‘
Recei

Request Updated Enrolling school updated and resubmitted the

request. Q
2GS

SRE: Manage Documents

® This screen is where files are uploaded by the
prior school and where files are downloaded
by the receiving school.
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SRE: Manage Documents (Receiving School)

Manage Documents

Attached Files

omerzs B canacate pewasn 2122014 114517 M

ot sut ol Rocords/Prysical | DSR250 222014 114825 A

Sample Data
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SRE: Reports SRE: Reports

® This screen is where you can generate reports
that display information that has been submitted
to the KIDS system.

The data may be useful for you when
determining where the student was previously
attending, what courses the student has taken,
and if there are services that the student
received or programs the student attended while
attending a prior school.

Sample Data

SRE: Reports SRE: Reports

® Student Courses

A 3 3 o

1 se Records

3 Student Name: Maverick M Christmann
5 Student ID: 4131377829

A ] [ T T
1 [Enroliment History § |Date of Birth: &/28/1996

7 | Corrent Grada Level:14
2 Student ID: 4131377829 g |Date of Report; 5/9/2014 10:49 AM
3 i1

® Enrollment History

KCC sdentier e sec State Course Tite

5 ouzsy |wchn 52 Scorhesst ragh 1_snjama_| 1 1 | o
S0013 Lonrencs Garder 0574 Lawnence ordner g | BON20LT T e s o g
high oo 5ot " ey
i e 7
]
15 GaC
T 7 001 | 17001GLOOIIIAG EETY |Corstruc | Constructon T T Ex
s -
1 P
e TO 1z 050 | 12050GLOOILISG S12080 Fnance: T T Ex
I Fy sz

SRE: Reports

® Student Records

o 0 oy ET— e
, [Fiudent Rpcord (Most Recent] Suadent I0: SGGS90017 - Datsof Ragort: /82014 10555 AM
i

SRE
Who do | contact when | have
questions?

*

SRE




SRE Summary

® Contact the SRE helpdesk email account
sre@ksde.org or KSDE Help Desk 785-296-
7935 with questions.

SRE Summary

® When you use the “Student Search” in SRE,
you are not claiming the student.

® When you submit a records request in SRE,
you are not claiming the student.
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SRE Summary

® Website:
http://www.ksde.org/Agency/FiscalandAdmin
istrativeServices/InformationTechnology(IT)/S
tudentRecordExchange(SRE).aspx
® SRE User’s Guide
® SRE: Gaining Access to Common Authentication
® Quick Start Guide to SRE

SRE

*

SRE Summary

® Consider a group email for a building as the
SRE Contact email so that multiple people will
receive the SRE activity email.
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