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(NEW PROGRAMS MUST SUBMIT SYLLABI)

A PROGRAM WILL NOT BE RECOMMENDED FOR FULL APPROVAL IF IT MEETS FEWER THAN 75% OF THE STANDARDS.

 GENERAL DIRECTIONS

The following directions are designed to assist institutions as they complete this program report. To complete the report, institutions must provide data from multiple assessments that, taken as a whole, will demonstrate candidate mastery of the Kansas standards. These data will also be used to answer the following questions.  Reviewers expect these prompts to be answered by the report.

· Have candidates mastered the necessary knowledge for the subjects they will teach or the jobs they will perform?

· Do candidates meet state licensure requirements?

· Do candidates understand teaching and learning and can they plan their teaching?

· Can candidates apply their knowledge in classrooms and schools?

· Are candidates effective in promoting student learning?

To that end, the program report form includes the following sections:

I. 
Contextual Information – provides the opportunity for institutions to present general information to help reviewers understand the program.
II. 
Assessments and Related Data – provides the opportunity for institutions to submit 
multiple assessments, scoring guides or criteria, and assessment data as evidence that standards are being met.
III. 
Standards Assessment Chart – provides the opportunity for institutions to indicate which of the assessments are being used to determine if candidates meet program standards.
IV. 
Evidence for Meeting Standards – provides the opportunity for institutions to discuss the assessments and assessment data in terms of standards.
V. 
Use of Assessment Results to Improve Candidate and Program Performance – provides the opportunity for institutions to indicate how faculty are using the data from assessments to improve candidate performance and the program, as it relates to content knowledge; pedagogical and professional knowledge, and skills; and effects on student learning.

Page limits are specified for each of the narrative responses required in Sections IV and V of the report, with each page approximately equivalent to one text page of single-spaced, 12-point type. Each attachment required in Sections I and IV of the report should be kept to a maximum of five text pages. Although attachments longer than five pages will be accepted electronically, staff will require institutions to revise reports submitted with lengthy attachments.

Except for the required attachments, institutional responses can be entered directly onto the form.  Specific directions are included at the beginning of each section. 

SECTION I—CONTEXT

Complete the following contextual information:

A program of study that outlines the courses and experiences required for all candidates to complete the program. The program of study must include course titles and hours of credit per course. (This information may be provided as an attachment from the college catalog or as a student advisement sheet-- maximum of five text pages.)  NEW PROGRAMS MUST SUBMIT SYLLABI IN THE DOCUMENT WAREHOUSE AND IN A FOLDER ON THE CD.

1. Chart with the number of candidates and completers.  (Title-Chart with Candidate Information) 
                 
(response limited to 6 pages, not including charts)
1.  
Program of Study:

Provide the following contextual information: 

	· Description of the relationship of the program to the unit’s conceptual framework.
     

	· Indication of the program’s unique set of program assessments and their relationship of the program’s assessments to the unit’s assessment system.

     

	· Description of the criteria for admission, retention, and exit from the program, including required GPAs and minimum grade requirements for the content courses accepted by the program.. 

     

	· Description of the field and clinical experiences required for the program, including the number of hours for early field experiences and the number of hours/weeks for student teaching or internships.
     


2.
Chart with Candidate Information:
Directions: Provide three years of data on candidates enrolled in the program and completing the program, beginning with the most recent academic year for which numbers have been tabulated. Please report the data separately for the levels/tracks (e.g., baccalaureate, post-baccalaureate, master’s, doctorate) being addressed in this report. 

	Program (initial):        

	Academic Year
	# of Candidates Enrolled in the Program

	# of Program Completers


	20  -20  
	     
	     

	20  -20  
	     
	     

	20  -20  
	     
	     


	Program (Post-baccalaureate – Added Endorsement):   

	Academic Year
	# of Candidates Enrolled in the Program
	# of Program Completers
	Master’s/Ed. Specialist/Doctoral

	20  -20  
	     
	     
	     

	20  -20  
	     
	     
	     

	20  -20  
	     
	     
	     


SECTION II— ASSESSMENTS AND RELATED DATA
In this section, list the multiple assessments that are being submitted as evidence for meeting the Kansas standards for this content area.  All programs must provide a minimum of six assessments, maximum of eight assessments; assessments #1-6 are required for all programs. For each assessment, indicate the type or form of the assessment and when it is required/administered in the program. 

	Name of Assessment

	Type or 

Form of Assessment

	When the Assessment Is Required/ Administered


	
	
	

	 1
	[Licensure assessment, or other content-based assessment] 
  *  (Required)

a. Praxis II-content test data and sub-score data if utilized
b. PLT 
	Standardized 
	     
     

	2
	[Assessment of candidate ability to plan instruction]            *  (Required)

     
	     
	     

	3
	[Assessment of clinical experience]
  *  (Required)
     
	     
	     

	4
	[Assessment of candidate effect on student learning]             *  (Required)

     
	     
	     

	5
	[Content-based assessment (Required)]  Examples of assessments include comprehensive examinations, projects, comprehensive portfolio tasks and score/s aligned to standards OR course grades-based assessments
 related to content knowledge.

     
	     
	     

	6
	[Content-based assessment (Required)]  Examples of assessments include comprehensive standard examinations, case studies involving many content standards, projects, comprehensive portfolio tasks and score/s related to content knowledge.

     
	     
	     

	7
	[Additional assessment that addresses Kansas content standards (Optional) ]
     
	     
	     

	8
	[Additional assessment that addresses Kansas content standards (Optional) ]
     
	     
	     


*Required Assessments 

SECTION III—STANDARDS ASSESSMENT CHART
For each Kansas standard on the chart below, identify the assessment(s) in Section II that address each standard. One assessment may apply to multiple Kansas standards. In Section IV you will describe these assessments in greater detail and summarize and analyze candidate results to document that a majority of your candidates are meeting Kansas standards. To save space, the knowledge and performance indicators of the Kansas standards are not identified here, but are available on the website — www.ksde.org .  The full set of standards provides more specific information about what should be assessed.  Please include information on assessments used for PreK if this is an all-level program.

	KANSAS STANDARD 
	APPLICABLE ASSESSMENTS FROM SECTION II

	1. The birth through kindergarten teacher understands and respects families as the primary decision-maker for children with or without special needs and assures that services are family-focused and culturally sensitive.
	 FORMCHECKBOX 
#1a       FORMCHECKBOX 
#2       FORMCHECKBOX 
#3       FORMCHECKBOX 
#4         FORMCHECKBOX 
#5         FORMCHECKBOX 
#6       FORMCHECKBOX 
#7       FORMCHECKBOX 
#8

	2. The birth through kindergarten teacher meets the unique needs of children with or without special needs and families within communities.
	 FORMCHECKBOX 
#1a       FORMCHECKBOX 
#2       FORMCHECKBOX 
#3       FORMCHECKBOX 
#4         FORMCHECKBOX 
#5         FORMCHECKBOX 
#6       FORMCHECKBOX 
#7       FORMCHECKBOX 
#8

	3. The birth through kindergarten teacher possesses a high level of professional skills and knowledge about how children with or without special needs develop and learn.
	 FORMCHECKBOX 
#1a       FORMCHECKBOX 
#2       FORMCHECKBOX 
#3       FORMCHECKBOX 
#4         FORMCHECKBOX 
#5         FORMCHECKBOX 
#6       FORMCHECKBOX 
#7       FORMCHECKBOX 
#8

	4. The birth through kindergarten teacher uses a variety of informal and formal assessment strategies in collaboration with other professionals and family members to plan and individualize curriculum, instruction, interventions, and transitions for children with or without special needs.
	 FORMCHECKBOX 
#1a       FORMCHECKBOX 
#2       FORMCHECKBOX 
#3       FORMCHECKBOX 
#4         FORMCHECKBOX 
#5         FORMCHECKBOX 
#6       FORMCHECKBOX 
#7       FORMCHECKBOX 
#8

	5. The birth through kindergarten teacher establishes, maintains, and promotes physically, psychologically safe and healthy learning for children with or without special needs in their natural environments (home, community and/or school).
	 FORMCHECKBOX 
#1a       FORMCHECKBOX 
#2       FORMCHECKBOX 
#3       FORMCHECKBOX 
#4         FORMCHECKBOX 
#5         FORMCHECKBOX 
#6       FORMCHECKBOX 
#7       FORMCHECKBOX 
#8

	6. The birth through kindergarten teacher collaborates with the family and other professionals to design a developmentally appropriate and evidence-based curriculum that meets the unique needs, capabilities, and interests of children with or without special needs across developmental domains.
	 FORMCHECKBOX 
#1a       FORMCHECKBOX 
#2       FORMCHECKBOX 
#3       FORMCHECKBOX 
#4         FORMCHECKBOX 
#5         FORMCHECKBOX 
#6       FORMCHECKBOX 
#7       FORMCHECKBOX 
#8

	7. The birth through kindergarten teacher collaborates with the family and other professionals to design a developmentally appropriate and evidenced-based curriculum that meets the unique needs, capabilities, and interests of children with or without special needs across the content areas of early language and literacy, mathematics, science, social studies, and the arts.
	 FORMCHECKBOX 
#1a       FORMCHECKBOX 
#2       FORMCHECKBOX 
#3       FORMCHECKBOX 
#4         FORMCHECKBOX 
#5         FORMCHECKBOX 
#6       FORMCHECKBOX 
#7       FORMCHECKBOX 
#8

	8. The birth through kindergarten teacher knows, understands, and uses the major concepts of health education and human movement and physical activity as central elements to foster active, healthy life styles and enhanced quality of life for all students.
	 FORMCHECKBOX 
#1a       FORMCHECKBOX 
#2       FORMCHECKBOX 
#3       FORMCHECKBOX 
#4         FORMCHECKBOX 
#5         FORMCHECKBOX 
#6       FORMCHECKBOX 
#7       FORMCHECKBOX 
#8


SECTION IV—EVIDENCE FOR MEETING STANDARDS

DIRECTIONS: Information on the multiple assessments listed in Section II and the data findings must be reported in this section. The assessments must be those that all candidates in the program are required to complete and should be used by the program to determine candidate proficiencies as expected in the program standards. 

For each assessment, the evidence for meeting standards should include the following information:

· A brief description of the assessment, project, portfolio and its use in the program.  Explain specificity of the assessment to the standard/s.  An assessment may assess several standards at the same time;

· The alignment of the assessment with the specific KSDE standards addressed by the assessment, as they are identified in Section III;

· A brief summary of the data findings;

· An interpretation of how that data provides evidence for meeting standards. 

The response to each assessment is limited to the equivalent of two text pages.

For each assessment listed, you will need to attach the following: 

· Scoring guides, criteria or rubric (specific to content of standard/s) used to score candidate responses on the assessment;

· A table (include # of candidates) with the aggregated results of the assessment providing, where possible, data for at least the most recent three years. Data should be organized according to the categories used in the scoring guide/criteria. Provide the percentage of candidates achieving at each category.

For each assessment #1a (sub-score data) and assessment #5(course grades-based assessments), you will include the following information:

· Praxis II sub-score data tables must be clearly labeled to indicate alignment with the standard it is assessing.  Section IV narrative must clearly show alignment of sub-score data to the standard or elements of the standard.   

· Course grades-based assessments have a brief description in the matrix.  A more detailed and specific discussion of the alignment of activities, exams, and projects in the course to the standard should be included in the narrative description of assessment 5.  The course grades-based assessments data tables will be included in the narrative of assessment 5.  Each course grades-based assessments is numbered and lettered as 5A, 5B, 5C, 5D, 5E and 5F.  Use the same number and letter in the narrative and the data table.  If the course grades-based assessments are used as evidence for meeting two standards, the course key assessments’ data (exams, projects, portfolio tasks) must be disaggregated in a data table for each of the two standards.  This is necessary to provide evidence of meeting each standard. 

One course MAY NOT MEET more than two standards. 

In the two columns for attachments, click in the box for each attachment to be included with the report. Each attachment should be no longer than five pages.  The two attachments related to each assessment must be included for the program report to be complete. The report will not be reviewed until it is complete.

	#1 (Required)  CONTENT KNOWLEDGE: Data from licensure tests for content knowledge.  Provide assessment information as outlined in the directions for Section IV.    PRAXIS II Content and PLT.  (PRAXIS II data should be sub-score data that are aligned to specific standard/s.)
     
  (No more than 2 pages)


	Attachments

	Assessment #1
	Scoring Guides/Criteria/ Rubric
	Data Table


	1a—Praxis II Content

1b—PLT
	NA 

NA
	Click the box if attached. 

 FORMCHECKBOX 

 FORMCHECKBOX 



	#2 (Required)  PEDAGOGICAL AND PROFESSIONAL KNOWLEDGE AND SKILLS:  Assessment that demonstrates candidates can effectively plan classroom-based instruction.   Examples of assessments include the evaluation of candidates’ abilities to develop lesson or unit plans, individualized educational plans, needs assessments, or intervention plans.  Provide assessment information as outlined in the directions for Section IV.

     
(No more than 2 pages)


	Attachments

	Assessment #2
	Scoring Guides/Criteria/ Rubric
	Data Table

	[Assessment of candidate ability to plan instruction]  *  (Required)

     
	Click the box if attached. 

 FORMCHECKBOX 

	Click the box if attached.
  FORMCHECKBOX 



	#3 (Required)   PEDAGOGICAL AND PROFESSIONAL KNOWLEDGE AND SKILLS:   Assessment that demonstrates candidates' knowledge and skills are applied effectively in practice.  The assessment instrument used in student teaching should be submitted.   Provide assessment information as outlined in the directions for Section IV.

     
 (No more than 2 pages)


	Attachments

	Assessment #3
	Scoring Guides/Criteria/ Rubric
	Data Table

	[Assessment of clinical experience]
  
*  (Required)
     
	Click the box if attached. 

 FORMCHECKBOX 

	Click the box if attached. 

 FORMCHECKBOX 



	#4 (Required) EFFECTS ON STUDENT LEARNING:
 Assessment that demonstrates candidate effects on student learning.  Examples of assessments include those based on student work samples, portfolio tasks, case studies, follow-up studies, and employer surveys.  Provide assessment information as outlined in the directions for Section IV. 

     
(No more than 2 pages)


	Attachments

	Assessment #4
	Scoring Guides/Criteria/ Rubric
	Data Table

	[Assessment of candidate effect on student learning]  *  (Required)

     
	Click the box if attached. 

 FORMCHECKBOX 

	Click the box if attached. 

 FORMCHECKBOX 



	#5 (Required) CONTENT KNOWLEDGE:  Assessment of content knowledge.  Examples of assessments include comprehensive examinations, projects, comprehensive portfolio tasks and score/s aligned to standards OR the option of submitting course grades-based assessment related to content knowledge evaluation.  Provide assessment information as outlined in the directions for Section IV.  If submitting course grades-based assessment, the detailed description for Assessment #5 must clearly delineate the alignment of the course description and assessments to the standard that is assessed during the course in order to assure that the course grade reflects candidate knowledge of the standard.  Describe course key activities, projects, assessments that show specificity to the standard.  If course grades are used, include the program or unit definition of grades in the narrative or as an attachment to assessment 5.  If the course grades-based assessments are used as evidence for meeting two standards, the course key assessments’ data (exams, projects, portfolio tasks) must be disaggregated in a data table for each of the two standards.  This is necessary to provide evidence of meeting each standard.  This narrative must state the proficiency level or grade acceptable by the program.  COURSE GRADES-BASED ASSESSMENTS ARE LIMITED TO SIX COURSES.

     
 (No more than 5 pages)


If submitting comprehensive examinations, projects, comprehensive portfolio tasks and scores/s aligned to standards, the program must use the table below and submit the Scoring Guides/Evaluation Criteria/Rubric and a Data Table.  DO NOT USE THIS TABLE FOR COURSE GRADES-BASED ASSESSMENTS!!!

	Attachments

	Assessment #5
	Scoring Guides/Criteria/ Rubric
	Data Table

	[Content based assessment that addresses Kansas content standards]  *  Required  Examples of assessments include comprehensive examinations, projects, comprehensive portfolio tasks and score/s aligned to standards.
     
	Click the box if attached. 

 FORMCHECKBOX 


	Click the box if attached. 

 FORMCHECKBOX 




IF COURSE GRADES-BASED ASSESSMENTS are submitted, the following matrix MUST be used in addition to the narrative detailed description of the assessments the program provides in the above #5 Content Knowledge description!

	Alignment Matrix and Course Description for Course Grades-Based Assessment

	Assessments 5.A-F for SIX courses

Course Name & Number
	Program Standard Addressed by Course Assessment
	Brief Description of how the Course addresses and assesses the standard from an AUTHENTIC source—such as a syllabus or a course catalog.  Cite the most current source.  The description should provide evidence of the alignment of the course to the standard indicated on the chart in Section III.  Cite your source in each description below.

	EXAMPLE:
Calculus I

Math 172
	Standard 6
	Calculus of algebraic functions of one variable: limits differentiation, implicit differentiation, definite and indefinite integrals.  Mean value theorem, maxima and minima, area, and volume.  Vectors, polar coordinates, parametric equations, and vector valued functions and use of technology.  Applications to other fields.

Source:  Blank University Undergraduate Catalog

	5.A.

     
	     
	     


	5.B.

     
	     
	     


	5.C.

     
	     
	     


	5.D.

     
	     
	     


	5.E.

     
	     
	     


	5.F.

     
	     
	     



	#6 (Required) CONTENT KNOWLEDGE:  Assessment of content knowledge. Examples of assessments include comprehensive standard examinations, case studies involving many content standards, projects, comprehensive portfolio tasks and score/s aligned to standards and related to content knowledge.  Provide assessment information as outlined in the directions for Section IV.

     
 (No more than 2 pages)


	Attachments

	Assessment #6
	Scoring Guides/Criteria/ Rubric
	Data Table

	[Content based assessment that addresses Kansas content standards]  *  Required  Examples of assessments include comprehensive standard examinations, case studies involving many content standards, projects, comprehensive portfolio tasks and score/s aligned to standards, and related to content knowledge.
     
	Click the box if attached. 

 FORMCHECKBOX 

	Click the box if attached. 

 FORMCHECKBOX 



	#7 (Optional) Additional assessment that addresses Kansas content standards. Examples of assessments include evaluations of field experiences, case studies, portfolio tasks, licensure tests not reported in #1, and follow-up studies.  Provide assessment information as outlined in the directions for Section IV.

     
 (No more than 2 pages)


	Attachments

	Assessment #7
	Scoring Guides/Criteria/ Rubric
	Data Table

	[Additional assessment that addresses Kansas content standards ]  *  Optional  
     
	Click the box if attached. 

 FORMCHECKBOX 

	Click the box if attached. 

 FORMCHECKBOX 



	#8 (Optional) Additional assessment that addresses Kansas content standards. Examples of assessments include evaluations of field experiences, case studies, portfolio tasks, licensure tests not reported in #1, and follow-up studies.  Provide assessment information as outlined in the directions for Section IV.

     
(No more than 2 pages)


	Attachments

	Assessment #8
	Scoring Guides/Criteria/ Rubric
	Data Table

	[Additional assessment that addresses Kansas content standards ]  *  Optional  
     
	Click the box if attached. 

 FORMCHECKBOX 

	Click the box if attached. 

 FORMCHECKBOX 



SECTION V—USE OF ASSESSMENT RESULTS TO IMPROVE 

CANDIDATE AND PROGRAM PERFORMANCE
	Evidence must be presented in this section that assessment results have been analyzed and have been or will be used to improve candidate performance and strengthen the program.  This description should not link improvements to individual assessments, but rather, it should summarize major findings from the evidence, the faculty’s interpretation of those findings, and changes made in (or planned for) the program as a result. Describe the steps program faculty have taken to use information from assessments for improvement of both candidate performance and the program. 

     
 (No more than 3 pages)
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� KSDE uses the Title II definition for program completers. Program completers are persons who have met all the requirements of a state-approved teacher preparation program. Program completers include all those who are documented as having met such requirements.  Documentation may take the form of a degree, institutional certificate, program credential, transcript, or other written proof of having met the program’s requirements.  


� This response should clarify how the key assessments used in the program are derived from or informed by the assessment system that the unit will address under KSDE/NCATE Standard 2.


� An enrolled candidate is officially admitted to the program.


�KSDE uses the Title II definition for program completers. Program completers are persons who have met all the requirements of a state-approved teacher preparation program. Program completers include all those who are documented as having met such requirements.  Documentation may take the form of a degree, institutional certificate, program credential, transcript, or other written proof of having met the program’s requirements.   


� Identify assessment by title used in the program; refer to Section IV for further information on appropriate assessment to include.


� Identify the type of assessment (e.g., essay, case study, project, comprehensive exam, reflection, portfolio).


� Indicate the point in the program when the assessment is administered (e.g., admission to the program, admission to student teaching/internship, required courses [specify course title and number], or completion of the program).


� Assessment #1a Praxis II sub-score data may be used as an assessment for meeting content standards.  A data table for Praxis II content test and a data table for sub-score data must be submitted but a rubric is not required


� Clinical experience includes practica, student teaching and internships.


� Course grades-based assessments can only be used for Assessment 5.


� Licensure test data must reflect the percentage of candidates who have passed the state licensure test for each year since the last accreditation visit.  The most recent year of data must include the range of total scores and sub-scores on the licensure test. Data must be presented for all program completers, even if there were fewer than 10 test takers in a given year.  .  Sub-score data tables will report the N, the % of candidates’ performance and the average performance range provided in the Praxis report.


� Clinical experience includes practica, student teaching and internships.


� Effects on student learning include the creation of environments that support student learning.
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