
 

  Audit of the Driver Education Program  
 
  Preparing for the audit of your performance-based program -  
 

   1. Do you have your assessment documentation in your school district available 
for audit? This includes classroom test answer sheets and behind-the-wheel 
mastery dates.   

 
  2. Do you have access to all forms of student records (on-line or individual 

student folders from classroom and behind-the-wheel) available for audit? 
 
 3. Do you have evidence (assessment sheets) of your course competency 

requirements for classroom and in-car instruction?  These must have 
mastery requirements noted. Both classroom and in-car must have an 
instructor’s signature (even if it is an online spreadsheet).  

 
4. Does each student have a folder with documentation information? 

IMPORTANT: Include copies of successfully completed tests taken. 
 
   5.  Has no more than ¼ credit for driver education been provided to only 

those students who successfully complete an approved course?  
 

6. Did all students meet or exceed the minimum age of 14 that has been 
established for behind-the-wheel instruction? 

 

7. Did all of your summer driver education courses contain the required 
minimum number (no fewer than seven days) of instructional days? 

 
8. Were all instructors prior to and during the course fully endorsed to teach 

driver education? Such evidence must be on file with the Department of 
Education prior to the beginning of instruction. Note: Emporia State University 
now offers an online instructor course for endorsement.  

 
9.  Did students who successfully completed the course meet all minimum required 

course competencies? Reimbursement is provided only for students who successfully 
complete all course competencies. 

 
 

If you are not sure that your driver education instructor is keeping adequate driver education records, you 
should be aware of the requirements for conducting an “approved program.”   

 

Requirements have been distributed in “Administrative Procedures for Driver Education Programs” and 
Article 5, Board of Education (Agency 91) Kansas Administrative Regulations. 
 
We suggest that you visit with your driver education instructor to ensure that your school 
district receives its full driver education state aid entitlement.   
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CONTACTS 

KSDE Fiscal Auditing office: 
 

Laurel Murdie – 785-296-4976 
 

KSDE Driver Education office: 
 

Joan Peterson – 785-296-8107 
 

 
 

Prior year Driver 
Education claims will be 

audited during the current 
school year. 

                                                           

N on -com p lia n ce ca n  in va l id a t e you r c la im  f or re im b u rsem en t  a n d  t h e  cert i f i ca t es i ssu ed  b y you r 
in st ru ct or ,  w h ich  serve a s t h e b a sis f or  a w a rd in g  K a n sa s d river  l i cen ses t o  you r st u d en t s.  
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