U.S.D. NAME AND NUMBER

CREDIT CARD PURCHASE LOG








Month___________Year______

School/Building_______________________________________



Statement Date______________



Receipt


Acct.



Date
Vendor
Rec'd.
Item Description
Business Purpose
No.
Acct. Name
Amount
































































































































































Total Charges







Approved By
Date
Cardholder Signature
Date

Cardholder must reconcile statement with the purchasing log to be given to bookkeeper within five days of receipt of the statement.  Original sales and return documents for all items listed on the monthly statement MUST be attached to the statement.
Purchasing Audit    ___________

Accounting Audit   ___________

c:usd:Credit Card ex. form 2

